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Distribution List.

	Copy No
	Custodian
	Issue date

	Hard Copy

	1
2

3

4

5

6
7
	Chief Facilitator
Academic Advisor

Principal, DC School of Management and Technology, Vagamon

Director, DCSMAT Business School, Vagamon

Chief Instructor, DC School of Management and Technology (Printing School), Kottayam 

Director, DCSMAT, Trivandrum
Management Representative
	15-05-2019
15-05-2019
15-05-2019
15-05-2019
15-05-2019
15-05-2019
15-05-2019


	Access to Soft Version over Intranet

	1
	All the above Officials
	15-05-2019


	2
	All Teaching Faculty 
	15-05-2019


	3
	Librarians 
	15-05-2019


	4
	Head, Systems Department
	15-05-2019


	5
	Manager, Estate
	15-05-2019


	6
	Manager, Accounts
	15-05-2019


	7
	Director CR&AA
	15-05-2019



Hard Version Master held by

:  Management Representative
Total No. of Hard Copies issued

: 7
Soft Copy access control administration
:  Management Representative
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